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COURSE CALENDAR AND SCHEDULE
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COURSE POLICIES


	Attendance and Class Participation
	

	Academic Integrity
	

	Late Work 
	

	Missed Assignments
	

	
SCHOOL SUPPORT SERVICES


	ACADEMIC SUCCESS CENTER (ASC)
	The Academic Success Center (ASC), located on the first floor of Hallden Center, next to the rear entrance to the campus, offers free tutoring for students of all skill levels across a wide range of subjects. 
For the tutors’ schedule and further information about the Academic Success Center, go to the College website and select Resources and Services and select Academic Services and then select Tutoring.
Contact Christine McLaughlin, Director of the ASC and the Writing Center, at 617-928- 4709 or cmclaughlin@mountida.edu if you would like additional information about the help the ASC can provide.

	WRITING CENTER
	The Writing Center provides free, professional tutoring for writing in all courses; it is located on the third floor of the Academic Technology Center (ATC306). The Writing Center serves writers of all ability levels.
For the writing tutors’ schedule and further information about the Writing Center, go to the College website and select Resources and Services, and select Academic Services and then select Tutoring.
Contact Jane Hirschhorn, the Supervisor of the Writing Center, at 617-928-7322 or jhirschhorn@mountida.edu if you would like additional information about the help the Writing Center can provide.

	STUDENTS WITH DISABILITIES
	Mount Ida College is committed to arranging reasonable accommodations for all students with documented disabilities.  If you have a documented disability and would like accommodations in the classroom, please speak with Dean Alyce Curtis at your earliest convenience.  If you have not yet presented your documentation to the College, you should schedule an appointment with Dean Curtis at 617-928-4556 or acurtis@mountida.edu to arrange for appropriate support services and classroom accommodations.

	FACULTY ADVISORS
	To help ensure your success, you will be assigned a faculty advisor in your first semester. Usually a faculty member within your major, this advisor will provide you with guidance on course selection, as well as long term academic planning and advisement to help you successfully reach your career goals. The name of your Faculty Advisor is posted on your MIWeb account.
Contact Alyce Curtis, Dean of Academic Services, at 617-928-4556 or acurtis@mountida.edu if you have general questions about the advising system or who your advisor is. 

	WADSWORTH  LIBRARY
	The Reference Librarians will help you find the information that you need for assignments, research papers, class presentations, projects and co-curricular activities.  You can request reference support in person in the Wadsworth Library or on-line. You can ask a Librarian a question online, from the Library homepage select Ask the Librarian under Library Information.
You can link directly to the Library’s electronic databases and the Library’s online catalog, from the College website – go to www.mountida.edu, select Library.  The Wadsworth Library is open every day of the week.  Mon. through Thurs. – 7:30 am to 11:00 pm; Friday – 7:30 am to 5:00 pm; Sat. – 10:00 am to 5 pm; Sun. – 1 pm to midnight.  Library hours are extended during exam periods and change during holidays; you can check the Library hours on the Library homepage.
If you have any questions about Library services, please contact Judy Harding, Associate Director of Library Services, 617-928-4552 or jharding@mountida.edu.

	MEDIA SERVICES
	Students may borrow a wide range of audiovisual equipment to gather information, document and present information, e.g. a digital camera.  Notebook computers and data/video projection systems are also available for classroom presentations.  The Media Specialist instructs students in the use of AV equipment.
To request AV equipment or support, you must submit a request online.  Go to the College homepage and select Resources and Services and then select Media Services, choose Media Services Request Form – fill it out and submit it.  Manouche Madanipour, Director of Technical Media Support, will respond to your requests.  Requests must be submitted one week in advance of the scheduled event.

	ACADEMIC COMPUTING
	The College has two open access computer lab areas: Shaw and the Wadsworth Library.  Instructional computer classrooms are available for student use when classes are not in session.  Schedules are posted on the doors of the computer labs and on the College website – select Resources and Services and then select Computer Labs.
If you have questions about accessing or using the College’s computer labs please contact Wallia Wright, Campus Computer Lab Manager, at 617-928-4066 or wwright@mountida.edu. 

	COURSE WEBSITE SUPPORT
	Your instructor will let you know if there is a course website.  You will receive information about your course website from your instructor and via email; you will receive your user ID and password via Mount Ida email.  Please check your Mount Ida email on a regular basis.  For support with accessing your course website and using any of the features of Angel Learning, contact the Instructional Technology Specialist at elearning@mountida.edu or 617-928-7396.   A staff member will respond within 24 business hours.

	
The schedule and material in this syllabus may be updated or changed upon the instructional needs of the course and any changes in College schedules.
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