FORM: PETITION FOR CHANGE OF MAJOR AND/OR FACULTY ADVISOR
PURPOSE: To document a student’s change of major and/or faculty advisor

PROCEDURE:

1. Upon a student’s request to change a major and/or advisor, the student or faculty advisor will download and print the form linked below.
2. The student and/or faculty advisor will fill out the section on change of major and if applicable, the section on change of faculty advisor.  Note: the student must sign the form where designated. 

3. The student is responsible to deliver the form to the appropriate Program Director. 

4. The Program Director will sign off on the completed petition and if necessary, assign a new faculty advisor.

5. The Program Director will forward the completed form to the Associate Vice President for Academic Affairs.  The Associate VPAA will sign the form if approved, and then forward the form to the Registrar’s Office.
6. The Registrar will inform the student of action taken on the petition by returning a copy of the completed form with approvals noted to the student.
ADVISOR’S CONSIDERATIONS: Advisors should be aware that students who change their major are responsible for satisfying the course of study outlined in the catalog of the academic year in which the change is approved, regardless of when they matriculated in the College.
To access a copy of this form, please click here:
Petition for Change of Major and/or Faculty Advisor Form
