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Mount Ida College

Online Course: Student Preparation Checklist

	Office of the Registrar, 777 Dedham Street, Newton, MA 02459
phone: 617-928-4503 ~  fax: 617-928-4728 ~ registrar@mountida.edu



Preparation Checklist:  If you are considering taking an online course, please complete the following checklist to determine your preparedness for completing an online course. This checklist must be completed and attached to your registration form. 
	YES    NO
	Technology-Related:

	 FORMCHECKBOX 
         FORMCHECKBOX 

	1. I have a PC at home with an operating system of Windows 2000 or later or a Mac computer with an operating system of OS10.



	 FORMCHECKBOX 
         FORMCHECKBOX 

	2. I am comfortable using computer technology, e.g. word processing and sending e-mails.

	 FORMCHECKBOX 
         FORMCHECKBOX 

	3. I have internet access at home.

	 FORMCHECKBOX 
         FORMCHECKBOX 

	4. I have access to a printer at home.

	 FORMCHECKBOX 
         FORMCHECKBOX 

	5. I have Microsoft Word, Excel and PowerPoint on my computer (for Windows 2000 or later, or OS 10).

	 FORMCHECKBOX 
         FORMCHECKBOX 

	6. I will use my Mount Ida e-mail account to access information related to my online course.

	 FORMCHECKBOX 
         FORMCHECKBOX 

	7. I have virus protection software on my computer that is regularly updated.

	Cell Phone Number: 

	Note: If you have any questions about technical needs for online courses, please contact the Instructional Technology office at 617-928-7375 or elearning@mountida.edu 



Checklist for Success.  If you can answer “yes” to the following questions, you have the right learning strategies to be successful in completing a distance-learning course.

	YES    NO
	Learning-Related:

	 FORMCHECKBOX 
         FORMCHECKBOX 

	1. I am prepared to work independently.


	 FORMCHECKBOX 
         FORMCHECKBOX 

	2. I am prepared to direct my own progress in the course.

	 FORMCHECKBOX 
         FORMCHECKBOX 

	3. I would enjoy actively discussing issues with classmates and my instructor via a discussion board.

	 FORMCHECKBOX 
         FORMCHECKBOX 

	4. I am prepared to share my work with my classmates as part of the course activities.

	 FORMCHECKBOX 
         FORMCHECKBOX 

	5. I am prepared to access library resources and tutorial resources online.

	 FORMCHECKBOX 
         FORMCHECKBOX 

	6. I am prepared to complete course work over 16 weeks (Fall or Spring) or 8 weeks (Summer). 

	 FORMCHECKBOX 
         FORMCHECKBOX 

	7. I will be able to manage the time commitment for the online course - at least eight to ten hours per week per course.

	Note: If you have a documented disability, and are planning to take a distance learning course, please contact Dean Alyce Curtis at acurtis@mountida.edu  or (617) 928-4556.

	Student’s name:
	
	Online Course Title & Number:
	

	Student’s signature:
	
	Date:
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